VENTURES SCHOLARS PROGRAM E-DIALOGUE CENTER

If you have a problem with the VSP e-Dialogue Center activities, please email jarkin@ventures.org or call 1-800-94-SMART ext. 103.

· To enter the VSP E-Dialogue Center, go to the VSP Website. https://www.venturescholar.org/login/  

· Enter your username and password. 

· Go to the red box on the left-hand side of the page and click on E-Dialogue Center. You can enter the forum or the chat rooms.  (If this is your first time using the VSP E-Dialogue Center, you will need to agree to the rules when using the center.)

USING THE VENTURES SCHOLARS PROGRAM CHAT ROOMS


Use the VSP E-Dialogue Center to e-communicate with other Ventures Scholars, member institution admissions officers, and association representatives.  You are invited to host a chat and/or participate in chat discussions. 

Please note that we have organized the chat rooms by member institution and professional association members. There are also six chat rooms for general dialogue activities. 

To Organize a Chat

· Chats can be organized by high school Venture Scholars, undergraduate Venture Scholars, professional association representatives, and admissions officers.


· Go to your unique web account. https://www.venturescholar.org/login/ Enter your username and password.  


· Go to the red box located on the left-hand side of the page. Click on Chat Request link.  Follow directions. We recommend that you give participants at least one week to sign up for the chat. For example, if you elect to hold a chat in the second week of June, post an invitation during the first week of June.


· If you are an undergraduate student, admissions officer, or association representative, you can organize your chat in your institution or association’s chat link. If you are a high school student or your institution is not represented, you can use the general chat rooms. Feel free to organize chats around the college and career planning process, specific institutions, career majors or related topics.


· Once you complete the request form, go back to your web account page, and view the information you have just posted. 


· Remember to place a reminder in a conspicuous place such as your personal calendar. You are in a leadership role!

To Participate in a Chat

· An electronic bulletin will be emailed to your inbox every Friday. Review the topics and explanations. 


· If you would like to participate in a chat, simply go to your unique web page. Go to the red box on the left-hand side of the page and click on chat sign up.  Scroll to the desired chat and click on sign up.


· To review the list of chats you are participating in, simply go to your unique web page, go to the left-hand side of the page and click on My Chat Events.        

Leading a Chat Session

· Be on time.


· Post a couple of sentences that share information about you and the purpose of the chat session. 


· At the start of chat session, ask a question.


· After a participant replies to the question, allow for follow up questions from all chat session attendees. 


· Encourage participants to type in additional questions and comments.


· When you think participants are finished with the session, let them know the session will shortly conclude.


· Thank all of the attendees and remind them to complete the feedback form that will be emailed to them shortly.

After the Event
Please make sure you complete the feedback form. The organizers and Ventures Scholars Program staff will better understand what you liked about the event.


Additional Comments

· Every Friday, you will receive an electronic bulletin providing information about upcoming chats.


· If you are leading a chat, please make sure you arrive at the chat a few minutes prior to designated time.  


· Leaders and participants will receive an e-minder the night before the suggested chat session. If you have signed up to participate, please follow through with your commitment.


· If you sign up to either lead or participate in a chat and are unable to attend, you MUST go to the chat sign up and select CANCEL.  Please be courteous to others involved in the chat experience.  


· Please keep the chat experiences to about ½ hour. People’s schedules are typically busy and we want to respect others’ time. 

· When finished with the chat, please take a few minutes to complete the feedback form.


· Please note: Material of a vulgar, offensive, disruptive, or harassing nature is strictly prohibited. If used, you will not be able to participate in future Ventures Scholars Program activities.

USING THE VENTURES SCHOLARS PROGRAM FORUM

· No time to chat, but want a question answered?  Insert a question or comment on the VSP Forum. You can post by member institution, professional association, or use the general bulletin links. 


· When you post a comment or question, remember to check ( √ )  the box labeled “subscribe to this post” so you will know if someone has answered your question.

